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Ykpaina
30JIOYIBCBKA CIJIBCBKA PAJA
Bopucnisibcbkoro paiiony KuiBebkoi o0sacti

PIIMEHHA

IIpo 3arBepakenHs Persamenty polGoru cexkropy «lleHTp HagaHHsA
aAMIHICTPATUBHUX MOCJYD» BiJAAijly 3BepHeHb TIpPOMaJAsiH Ta HAJaHHA
aJIMIHICTPATUBHUX NOCJYr BHUKOHABYOro komirery 30/104iBCbKOI CLIbCBKOI
paau bopucninbebkoro paitony KuiBcbkoi 00J1acTi B HOBiM perakuii

Kepyrouncs Konctutymieto VYkpainu, 3akoHom VYkpainum «IIpo wmiciese
caMOBDsITyBaHHs B YKpaiHi», 3akoHoM Ykpainu «IIpo anMiHICTpaTUBHI MTOCITYTH» BiJl
06.09.2012 Ne 5203-VI (y uuHHIi penpakiili), mocraHoBoio KaOinery MiHIiCTpiB
VYkpainu Bi7 01.08.2013 Ne 588 «IIpo 3atBepmkenns [[pumipHOTO periiaMenTy ueHTpy
HaJaHHS aIMIHICTPATUBHUX MOCIYT» (31 3MiHamMu), moctanoBoio Kabinety MiHicTpiB
Yxpainu Big 01.10.2025 Ne 1226 «Jlesiki nmuTaHHS HaJaHHS aJMIHICTPATUBHUX MOCITYT
yepe3 LEHTPU HAJaHHSA aJAMIHICTPATUBHUX IMOCIYI», BIANOBIIHO JI0 PILIEHHS
3osouiBcbKOi cutbebKkoi pagu No 104-6-VIII Bix 28.01.2021 «IIpo cTBOpeHHS BIIILTY
3BEpHEHb I'POMA/ISIH T HAJIAHHA aIMIHICTPATUBHHX MOCIYT Y 30JI041BChKIN CUIbCHKIN
pani Ta 3aTBepKeHHs [10I0KEHHS TIPO HHOT0», 3 METOIO 3a0e3MeueHHS €(h)eKTHBHOTO
HaJaHHS aJMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEpHEHb 3a MPUHLHUIOM «ETUHOTO
BiKHa», IIJIBUILICHHS JOCTYITHOCTI Ta IKOCTI TaKUX IMOCIYT,

3os0uiBchbKka ciibebka pana BU P I I N JT A:

1. 3atBepautu  Permament  pobotu  cexkropy — «lleHtp  HamaHHsS
aAMIHICTPaTUBHUX  TIOCIYI»  BIAILTy  3BEpHCHH TPOMAJsIH Ta  HaJaHHS
aJIMIHICTpaTUBHUX TOCITYT BukoHaBuoro komiteTy 30JI04IBCHKOI CiIBCHKOI paju
Bopucninscskoro paiiony KuiBcbkoi o0macTi B HOBIM penakiii (qam — Permamenr),
10 JOJIA€THCA.

2. Oprani3zailito BAKOHaHHS [IbOTO PIIIEHHS MOKJIACTHU Ha 3aBijlyBaya CEKTOPY
«llenTp HaTaHHS AAMIHICTPATUBHUX MOCTYT» BIIAUTY 3BEPHEHb IPOMAJISIH Ta HAJJAHHS
aJMIHICTPaTUBHUX MNOCIyr BukoHaBuoro komiteTy 30JI04IBCHKOI CLIBCHKOI paju
Oxkcany bBOHIAPEHKO.

3. KoopauHaiito poOOTH TOKJIACTHM Ha HayajJbHUKA BIJIIIY 3BEPHEHD
rpoMajisiH Ta HaJaHHS AJMIHICTPATUBHUX TOCIyr BHKOHAaBUOro KOMITETY
3051041BChKO1 cliIbchbkoi paau Ceitiiany KUAIIKO.

4. KoHTposib 3a BUKOHAHHSM I[bOTO PIIICHHS IOKJIACTH Ha 3acCTYIHHKA
citbebkoro rososu HOpis CKOPOBAT'ATOIO.

Cinbcebkuid rosioBa Oaekcanap JIASAPEHKO
c. 'mioun

23 ciyns 2026 poky

pimenHs Ne 2271-74-VIII



3ATBEPIXXEHO
pimeHHsM 30J10491BChKOT CUTBCHKOT pajin
Ne 2271-74-VIII Bim 23.01.2026

PETJIAMEHT
podoTu cekTopy «LleHTp HAJaHHS AMIHICTPATHBHUX MOCJIYD
Bi/Il1y 3BepHEHb I'POMA/ISIH TA HAJAAHHA AAMIHICTPATUBHMUX MOCIYT
BukoHaB4oro komirery 30J1049iBCbKOI CiJIbCHKOI pagu
Bopucniuibcbkoro paiiony KuiBebkoi odJiacti

c. 'nigun — 2026 pix



PEI'JIAMEHT
Po6oTu cexropy «LleHTp HalaHHA aAMIHICTPATUBHHUX MOCIYI»
Bi/Ili1y 3BepHEeHb I'POMA/ISIH TA HAJAAHHA AAMIHICTPATUBHMX MOCIYT
BukonaBuoro komirery 30/104iBCbKOI CiJIbCHKOI paau

1. 3araJbHi M0J0KEeHHS

1. et PermamenT Bu3Hayae mnopsaok opraizamii podotu Cekrtopy «LleHtp
HaJaHHS AaJMIHICTPAaTUBHUX TNOCIyr» Binainy 3BepHEHb TI'pOMaJsiH Ta HaJaHHS
aJIMIHICTpaTUBHUX NOCIYT BUKkoHaBYOro KoMiTeTy 30JI04iBChKOI CLIIBCHKOT paau (Aai
— Cexrop IMHAII), mopsigok naiii cmiBpoOiTHUKIB CekTopy Ta iX B3aemojlii 13
cy0’eKTaMu HaJlaHHS aJMIHICTPATUBHUX TTOCIIYT.

2. Y ubomMy PernaMeHTi TepMiHU BKUBAIOTHCS y 3HAUCHH1, HABEJICHOMY B 3aKOH1
VYkpainu «[Ipo amMiHiCTpaTUBHI OCTYTHY.

3. Hamanusa aaminictparuBHux mociyr y Cexrtopi IIHAII 3milicHioeTbes 3
JTOTPUMAHHSAM TaKUX MPUHITUIIIB:

o BEPXOBEHCTBA IpaBa, y TOMY YKCJ1 3aKOHHOCTI Ta IOPUIUYHOT BUZHAYEHOCTI;

o CTaOlIBLHOCTI;

o PIBHOCTI IIEPE]T 3aKOHOM;

o BIJIKPUTOCTI Ta MPO30POCTI;

o OINEPaTUBHOCTI Ta CBOEYACHOCTI;

o JOCTYMHOCTI iHGOpMAallil PO HAAAHHS aJAMIHICTPATUBHUX MOCTYT;

o 3axXWINEHOCTI MePCOHATBHUX JAHUX;

o pallioHaJIbHOI MiHIMI3aIlll KIJIBKOCTI JIOKYMEHTIB Ta MPOUEAypPHHUX MIiH, 110
BUMAraroThCsl i1l OTPUMAaHHS aJIMIHICTPATUBHUX MOCIIYT;

o HEYMNEePEeJKEHOCTI Ta CIIPaBEeIMBOCTI;

o JOCTYITHOCTI Ta 3py4YHOCTI JiJIsl CyO’ €KTIB 3BEPHEHHSI.

4. Cextop IHHAII y cBoiit mismmbHOCTI KepyeTbess KoHcTuTyIiero Ta 3akoHaMu
VYkpaian, aktamu Ilpesunmenta Ykpainm 1 KaGinery MinictpiB YkpaiHu, akrtamu
HEHTPaJIbHUX Ta MICHEBUX OpraHiB BUKOHABYOi BIAJH, OpPraHiB MiCIIEBOTO
camoBpsimyBanHs, llomoxkeHHsiM mpo Bimmin 3BepHeHb TpoMaAsH Ta HaJaHHS
aJIMIHICTPAaTUBHUX MOCIYI BHKOHABYOIO KOMITETY 30JIOYIBCHKOI CLIBCHKOI pajiy,
[Tonoxenussm npo cektop «LleHTp HamaHHA aAMIHICTPATHUBHUX MOCIYIr» BIIALLY
3BEpHEHb TPOMASH Ta HaJaHHS aaMiHICTPAaTUBHUX IMOCIYT BUKOHABYOTO KOMITETY
30J1041BCHKOT CUIBCHKOI pajid Ta UM PerimamMeHToM.

5. o vaganus agMidictpatuBHuX nocayr y Cekropi [IHAII MmoxyTh 3amydarucs
MPAIiBHUKY 1HIIUX CTPYKTYPHUX MIIPO3JAUIIB BUKOHABUYOTO KOMITETY 30J04iBCHKOT
CUIbCHKOI pajH, a TAaKOX IOCATOBI OCOOM CyO’€KTIB HaJaHHS aJMIHICTPATUBHHUX
nociyr (3a HasBHOCTI BIAMOBIIHUX pillleHb, IpadikiB ad0 yroj mpo B3aEMOJIIO).
3amydeHHs] 3IIACHIOETHCSI 3 METOI 3a0e3MedeHHs HaJaHHS TIOBHOTO TMEpeTiKy
aJIMIHICTPATUBHUX MOCIYT 32 MIPUHITUTIOM «EJUHOTO BIKHA», 3 TOTPUMAHHSIM CTPOKIB,
BCTAaHOBJICHUX 3aKOHOAABCTBOM, Ta BUMOT II[0JI0 3aXHUCTYy MEPCOHATBHUX JaHHX.

2. Bumoru 10 npuMilieHHs, B askomy po3mimyerbcsa Cexkrop IIHAII
1. Cextop IIHAII posmimiyerbcsi B aaMiHICTpaTUBHINA OyniBii 30JI09iBCHKOI
cuibcbKOi panu. Ha Bxoai mo mpumimienHst (OyiBiii) po3MilnyeThes iHMopMaliiina
BUBICKa 3 HaliMeHyBaHHsIM Cektopy Ta rpadikom ioro podotu. Bxiax no Cekropy
MOBUHEH OYyTH OOJaIITOBAaHWM MaHAYCOM HJisg oci0 3 oOMekeHUMH (I3UYHUMU



MoxknmBocTssMu. Ha mpunermiii 1o CexTopy TepuTOpii nepeadadaeTscs Micle s
0€301JIaTHOT CTOSTHKY aBTOMOO1JIBHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHSI.

2. Ilpumimenns CekTopy MOAUISETHCS HA BIAKPUTY Ta 3aKPUTY YacTUHU. Y
BIJIKpUTIA YaCTHHI 3JIHCHIOETHCS TPUHOM, KOHCYJIbTYBaHHS, 1H(GOPMYBaHHS Ta
oOciyroByBaHHs Cy0’€kTiB 3BepHEHHs npariBHukamMu Cextopy. Cy0’ €KTH 3BepHEHHS
MarTh O€3MepelKoaHuil nocTtyn A0 Takoi dyactuHu Cekropy. Bigkpura yacTuHa
BKJTIOUAE:

o CEKTOp NpUoMY;

o CEKTOp 1H(POPMYBaHHS;

o CEKTOp OYIKyBaHHS;

o CEKTOp OOCIyroByBaHHs. Binkpura yacTMHa pPO3MINIYETHCS HA MEPUIOMY
noBepci OyaiBii. 3akpuTa YacTUHA MPU3HAYEHA BUKIIOYHO [IJIS OMpAIIOBAHHSA
JIOKYMEHTIB, TOIITH, HaJIaHHS KOHCYJIBTAIIIH 3 BAKOPUCTAHHSIM TeJIe()OHHOTO 3B’ SI3KY,
a Tako 30epeKeHHS JJOKYMEHTIB, CIIPaB, KypHAIIB peecTpallii (po3MIlIeHHs apXiBy).
Bxin 1o 3akputoi yactuau CekTopy cy0’€KTaM 3BEepHEHHS 3a00POHSIETHCS.

3. CexTop mpuiioMy OONAIITOBYETHCS MPHU BXO1 10 mpumimeHHs Cektopy. Y
HBOMY 3JIIHCHIOETHCS 3arajbHe 1H(QOPMYBAHHS Ta KOHCYJIbTYyBaHHS CYyO’ €KTIB
3BEpHEHHS 3 TUTaHb poOoTu CeKTopy.

4. Cextop 1HPOopMyBaHHSI OOJAITOBYETHCA 3 METOIO O3HAHOMIICHHSI Cy0’ €KTIB
3BEpHEHHSI 3 TOPSAJKOM Ta YMOBAaMH HaJaHHS aJIMIHICTPAaTUBHHUX MOCIYT. Y CEKTOp1
1H(QOpPMYBaHHS PO3MILIYIOThCA 1HGOPMALIHI CTEHIU, L0 MICTATh AaKTyallbHY,
BUYEPNHY 1H(DOpMaIit0, HEOOXiAHY MJIS OJEpXM aHHS aJMIHICTPATUBHUX MOCIYT.
CekTop 1H(OpMyBaHHS O0OJAIITOBYETHCS CTOJAMHU, CTUIBIISIMU, TeJIePOHOM,
3a0e3MeuyeThCsl KaHIEISIPCbKUMU TOBapaMu JUIsl 3alI0BHEHHS Cy0’€KTaMu 3BEpHEHHS
HEOOX1THUX IOKYMEHTIB.

5. Cexktop O4YiKyBaHHS OOJAINTOBYETHCA B JOCTaTHIA KITBKOCTI CTIIBIISIMH,
KpiCJaMu TOIIO.

6. CexTop 00CIyroByBaHHS TIOBUHEH OYyTH yTBOPEHHH 3a MPUHIUIIOM
BIIKPUTOCTI poO3MilleHHsT pobouux Micub. Koxxe pobode wmicue isi mpuiiomy
cyO’€KTIB 3BEpHEHHSI IOBUHHO MATH 1H(OpMaIiiiHy TaOJIMYKY 13 3a3HAYEHHAM HOMEPA
TaKOro MICIIs, MPi3BUIIA, IMEH1, IO OATHKOBI Ta Mocaau ciiBpodiTHUKA CeKTopy.

7. I1no1ia cexTopiB OUIKYBaHHS Ta 0OCIyrOBYBaHHS MOBMHHA OyTH JOCTATHHOIO
JUTst 3a0€3MeYeHHs 3pyUYHUX Ta KOM(POPTHUX YMOB JUIsl IPUHOMY CyO’ €KTIB 3BEpHEHHSI
1 po6oTu aaminicTparopiB CekTopy.

8. Ha indopmaniiftHux creHaax Ta iHGOpPMAIIMHUX TepMiHaAIaX PO3MIIIYEThCS
iH(dOopMalris, 30KkpeMa mpo:

o HaWiMeHyBaHHS CeKTOpy, HOro MICIE€3HAXO/KEHHS, HOMEpH TelnedOoHIB s
TOBIIOK, (akcy, aapecy odiliitHOro Be0-caiTy, eNeKTPOHHOT MOIITH;

o Tpadik podotu Cexkropy (MpUiloOMHI JIHI Ta TOJWHU, BUXIAHI JIHI);

o TIEPENIK aJMIHICTPAaTUBHUX TOCIYT, fKI HamaroThcs uepe3 Cekrop, Ta
BIJNOB1/IHI 1H(OPMAIIiiiHI KApTKU aAMIHICTPATUBHUX MOCIYT;

o CTPOKH HaJaHHS aIMIHICTPATUBHUX MOCIIYT;

o OJIaHKM 3asB Ta IHIIMX JIOKYMEHTIB, HEOOXIAHMX JJs 3BEpPHEHHS 3a
OTPUMAHHSIM aIMIHICTPATUBHUX TOCIYT, & TAKOXK 3pa3KH iX 3alIOBHEHHS;

o TUIATLKHI PEKBI3UTH JUJIS OIUIATH TUIATHUX aMIHICTPATUBHUX MOCIYT;

o CYMNYTHI MOCIYTH, sIKI HAJJAl0ThCsl B MpuMilieHHI CeKTopy;



o TIpi3BHINE, IM’s, IO OaThbKOBI KepiBHHMKa CeKTOpy, KOHTakKkTHi TenedoHHu,
azpecy eJEKTPOHHOI OIITH;

o KOPHUCTyBaHHS iH(MOpMaIiTHUMU TepMiHaiaMm# (y pasi iX HassBHOCT1);

o Permament CekTopy.

9. Ilepenik aaMiHICTPAaTUBHUX MOCTYT, SIKI HaJarOThecs yepe3 CeKTop, MOBUHEH
pPO3MILIYBaTUCS Y JAOCTYIIHOMY Ta 3pYYHOMY JUIsl CyO’€KTIB 3BEPHEHHS MICIII.
AJMIHICTPAaTUBHI NIOCIYTH B MEPENIKY IPYIYIOTHCS 32 MOJAEIUIIO JKUTTEBUX CUTyalll
cy0’€eKTIB 3BepHEHHsI Ta/abo cdepamu TPaBOBINHOCUH (3aKOHOJABCTBA), Ta/abo
cyO’€KTaMU HaJaHHS aIMIHICTPATUBHUX MOCIYT.

10. bnanku 3asB, HEOOXIJHI J/JIi 3aMOBJICHHS aJMIHICTPATUBHHMX TOCIYT,
PO3MIIIYIOTECS y CeKTOp1 1HOOPMYBaHHS Ha CTEHIaX-HaKOMMYyBadax abo cTenaxkax i3
BUIBHUM JOCTYIIOM JI0 HUX CY0’€KTIB 3BEPHEHHS.

3. IndopmaniiiHa Ta TEXHOJOTIYHA KAPTKH aAMIiHICTPATUBHUX MOCIYT
1. Hauanpauk Bimmginy 3BepHEeHb TpoMaasH Ta HaJaHHS aIMiHICTPATUBHHX
MOCIIyT Ha TIJCTaBl KJIOMOTaHHS KepiBHUKA CEKTOpy MOKe€ BHOCHTH CYyO’€KTOBI
HaJaHHS aJIMIHICTPATUBHOI MTOCIYTH MPOTO3UIIT MO0 HEOOX1THOCTI BHECCHHS 3MIH
70 3aTBEP/KCHUX 1H(POPMAIIMHUX Ta TEXHOJOTIYHUX KAPTOK AaJAMIHICTPATUBHUX
nocJyT (y TOMY YHMCII JIs1 IOKYMEHTIB J03BLIILHOIO XapakTepy y cpepi rocrnoaapchKoi
JISUTBHOCTI).

4. Indopmaniitna podora Cexkropy

1. nst HamaHHS TOTIOMOTH Cy0’€KTaM 3BEPHEHHSI y KOPUCTYBAaHHI MICLIEM IS
caMOO0OCIIyTrOByBaHHsI, KOHCYJIbTYBaHHS 13 3araJlbHUX MNUTaHb OpraHizamii poOoTu
CexkTopy Ta moOpsiaAKy mpuiioMy cy0’ekTiB 3BepHEHHS Yy CeKTopli BH3HAYAETHCS
BIJIMOBIAQIBHUH 32 IIEM HAIIPSAMOK CITIBPOOITHUK, SIKWM:

o 1H(POPMYE 3a YCHHM KIJIOIOTAaHHAM Cy0’€KTa 3BEpHEHHS IIPO HAJICKHICTh
HNOPYILIEHOTO0 HUM MUTaHHs 10 koMrieTeH1iT Cekropy;

o KOHCYJbTY€ CyO’€KTIB 3BEpPHEHHS WIOJ0 TMOPSAAKY BHECEHHS IUIaTH
(amMiHICTpaTUBHOrO 300py) 3a HAJAHHS IUIATHUX AJMIHICTPATUBHUX MOCIYT, HAJA€
1H(OpMAaIIIIO PO MIATIKHI PEKBI3UTH 7Sl CIUIATH aJIMIHICTPATUBHOIO 300DY;

o Hajae 1HIIy 1H(OpMAIIIO Ta AOMOMOTY, 1110 He0OXiaH1 Cy0’€KTaM 3BEPHEHHS 10
IpUIOMY iX aIMIHICTPATOPOM.

2. Indopmaris, sika po3minryerbes B npumilieHHi CexkTopy Ta Ha odiliiHOMY
CalTl CUTbCHKOI paJy, MOBUHHA OyTH aKTyaJbHOO 1 TOBHOIO.

3. Cy0’exTaM 3BEpHEHHS, sIK1 3BepHYIUCS 10 CEeKTOpy 3 BUKOPUCTAHHSIM 3aC001B
TEJIEKOMYHIKalIMHOTO 3B’SI3Ky (TenedoHy, EJEKTPOHHO! TMOIITH, IHIIUX 3aco0iB
3B’SI3KY), 3a0e3MeuyeThCcsl MOKIUBICTh OTpUMaHHS iHMOpMaIii Tpo HagaHHS
aaMiHICTpaTUBHUX MOCTYT CEKTOPOM Y CIOCiO, aHAIOTIYHUN CITOCO0Y 3BEPHEHHH.

5. KepyBanns uepror B Cexkropi
1.3 wmeToro 3a0e3neyeHHsi 3pYyYHOCTI Ta ONEPaTUBHOCTI OOCIYroBYBaHHS
cy0’ekTiB 3BepHEHHs y CEeKTOpl BXKMBAIOTHCS 3aXOJU IS 3aM00IraHHs YTBOPEHHIO
4yepru, a y pasi ii yTBOPEHHS — JIs1 KEpyBaHHS YEProlo.
2.V CekTopl MOXe€ 3/IIHCHIOBATUCS TIOTIEPEIHIN 3anuc cy0’€KTIB 3BEPHEHHS Ha
pUiioM 10 aJMiHICTpaTopa Ha BHM3HAueHy naTy Ta 4ac. [lomepenHiil 3amuc moxe



3MIACHIOBATUCS IIIAXOM ocoOuctoro 3BepHeHHs 10 CekTopy Ta/abo NUISIXOM
TenedOHHOTO 3B 53Ky, 3aNIUTy Ha O(iliiiHy enekTpoHHyY aapecy. [Ipuitom cy0’ekTiB
3BEpHEHHS, SIKI 3apeECTPyBAIMCS LUIIXOM IOMNEPEIHbOTO 3aIMUCy, 3A1MCHIOETHCS Y
BHU3HAYCHI KEPIBHUKOM CEKTOpPY TOJIUHHU.

3. CexTOp MOXe 3/1HICHIOBATH KEPYBAHHS YEPror0 B 1HIIMIA CIIOCIO, rapaHTyIOun
JNOTPUMAaHHS MPUHLMUITY PIBHOCTI Cy0’ €KTIB 3BEpPHEHHS.

6. IlpuiiHATTA 3as1BU Ta IHIIKUX JOKYMeEHTIB y CekrTopi

1. [puiinaTTa Big cy0’€KTa 3BE€pHEHHS 3as1BU Ta 1HIIMX JOKYMEHTIB, HEOOX1JHUX
JUIS. HaJIaHHSL aIMIHICTPATUBHOI MOCAYrHd (Jajli — BXIJIHUM TaKeT JIOKYMEHTIB), Ta
MMOBEPHEHHS JOKYMEHTIB 3 Pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI MOCIYTH (J1ali —
BUXIJIHUM MaKeT TOKYMEHTIB) 311MCHIOETHCS BUKITIOUHO B CEKTOPi.

2. Cy0’exT 3BepHEHHS Ma€ MPaBO MOJATH BX1IHUM MaKeT JOKyMeHTIB y CekTopi
0cOOMCTO, uepe3 YINOBHOBA)XKEHOTO NPEACTaBHUKA, HaAICIaTH MOro MOIITOO
(peKOMEH/I0BaHUM JIMCTOM 3 OMKMCOM BKJIAJ€HHS) abo B mepeadadyeHuX 3aKOHOM
BUITAJIKAX 32 IOTIOMOTO0 3aC001B TEIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3.V pa3i KoaM BXIOHUN MaKeT OKYMEHTIB IIOJA€THCS YIMOBHOBAXCHUM
NPEICTAaBHUKOM Cy0’€KTa 3BEpPHEHHS, IPE] SIBISIFOTHCS TOKYMEHTH, 110 MOCBIAYYIOTh
0co0y MpeCTaBHUKA Ta 3aCBIAYYIOTh HOTO TOBHOBAYKEHHSI.

4. IlocagoBa ocoba mepeBipsi€ BIAMOBIIHICTh BXIJHOIO TaKeTa JIOKYMEHTIB
1HdOopMaIiiiHIi KapTIl aJMIHICTPATUBHOI NOCIYTH, Y pa3l NOTpeOu Ha/la€e JA0MOMOTY
cyO’€KTOBI 3BEpHEHHSI B 3alIOBHEHH1 OJIaHKa 3asBU. Y pa3l KOJIU Cy0’ €KT 3BEPHEHHS
INPUIYCTUBCS HETOYHOCTeW a0o MOMUJIKM IIiJl Yac 3aroBHEHHS OJlaHKa 3asiBH,
aJMIHICTPATOpP MOBIIOMIISIE CyO’ €KTOBI 3BEPHEHHS MPO BIAMOBIAHI HEJOIIKU Ta HaJla€
HEOOX1JTHY IOOMOTY B X YCYHEHHI.

5. Cy0’eKxTOB1 3BepHEHHSI HaJIA€THCA KOIIisl 3aPEECTPOBAHOT 3aBH B €JICKTPOHHIN
porpami T0KyMEeHTOOOITy CUTbCHKOT pajiu.

6. [linx 4Wac oTpumaHHS BXIJIHOTO TMaKeTa JOKYMEHTIB TmocagoBa ocoba
3000B’s13aHa 3’ACyBaTH MNPUHHATHUN i CcyO’ekTa 3BEpHEHHsSI Cmocid #oro
MOBIJOMJIEHHS MPO pe3yJbTaT HaJaHHsS aJMIHICTPATHUBHOI MOCIYTH, a TAKOX CIOCIO
nepenayl cyo’€KTOB1 3B€pHEHHS BUX1IHOTO MMaKeTa JOKYMEHTIB (0cOOMCTO, 3aco0aMu
MOIITOBOTO a00 TEJIEKOMYHIKALIIMHOTO 3B’ SI3KY), IIPO 110 3a3HAYAETHCA HA BIAMOBIIHIN
3asiBl.

7. 1lig yac peectpaliii BXIJHOTO MakeTa JOKYMEHTIB CHiBpOOITHUK CeKTopy
dbopmye cripaBy y ManepoBiil Ta eIEKTPOHHIN HopMi, 31HCHIOE 11 CKaHyBaHHS.

7. OnpaunoBaHHs cipaBy (BXiAHOT0 MaKeTa J0OKYMEHTIB)

1. [TocagoBi ocobwu/cnemianict Bigniny 3BepHEHb TpPOMAJiH Ta HaJaHHA
aJIMIHICTPaTUBHUX MOCIYT Ta/ab0 6e3nocepeaHbo CexTopy 3000B’A3aH1 HEBIKIIATHO,
ajie He Mi3HIIIe HACTYMHOro poOOYOoro IHsA, MepeaTH BXITHUIN MaKeT TOKyMEHTIB
Cy0’€KTOB1 HaJaHHS aJMIHICTPATHBHOI MOCIYTH, A0 KOMIIETEHII SIKOTO HAJICKHUTh
NUTAHHS TPUIAHATTS PILLIEHHS Y COPAaBI.

2. Ilepenaua cnpaB y mnameposiii ¢opmi Big Cektopy a0 cyO’ekTa HagaHHS
aJMIHICTPAaTUBHOI MOCIYTHM 3AIMCHIOETBCS B  MOPSAIOKY, BHU3HAYEHOMY UM
PernmamenTom, aje He MEHIE HDK OJWH pa3 MPOTATOM poOOYOro IHS, IIJITXOM
JnocTaBku mpamiBHUKOM CeKTopy, HaJCWIAaHHS BiJICKAHOBAHMX JOKYMEHTIB 3
BUKOPHUCTaHHSM 3aC001B TEJIEKOMYHIKAIIITHOTO 3B’ 13Ky 200 B 1HIIMI CIIOCIO.



3. KoHTposb 3a A0TpUMaHHSAM Cy0’€KTaMU HaJaHHS aMIHICTPATUBHUX TOCIYT
CTPOKIB PO3IJIALY CIIPaB Ta MPUIHATTS PIIIEHB 3A1HCHIOETHCA KepiBHUKOM CEeKTOpy Ta
HayaJIbHUKOM Bimuiry 3BepHEHb rpoMajsH Ta HaJaHHSA aaMIHICTPATUBHHUX ITOCTYT
BIJIMTOBITHO JIO PO3MOLTY 000B’S3KiB.

4. Cy0’€eKT HaJjaHHsI aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUI:

o cBo€4acHO 1H(popmyBaTh CEKTOp NPO NEPEIIKOAUW Y AOTPUMAHHI CTPOKY
pO3MJIsiAy CHOpaBU Ta MPUUHATTI PIlICHHS, 1HII MPOOJIEMH, 110 BUHUKAIOTH 1] 4ac
PO3TIISIY CIpPAaBH;

o HaJaBaTu 1H(popMallito Ha yCHUM a00 MUCHbMOBUM 3anUT (Y TOMY YHUCII IUIIXOM
HAJCWJIAHHS Ha aJpecy eJEKTPOHHOI MowTH) chiBpobiTHHKAa CeKTopy MNpo Xij
pO3IIIsAy cripaBu. Y pa3si BUSIBICHHS (akTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA 11100
O3y CIipaBH (CTPOKIB HAJAHHS aIMIHICTPATUBHOI MOCIYTH TOIIO) CIIBPOOITHUK
CekTopy HEBiAKIaAHO 1HPOPMYE MPO 1€ HaYaIbHUKA Biiny 3BepHeHb TPOMAJISH Ta
HaJIaHHS aJIMIHICTPATUBHUX MOCIYT.

8. Ilepenaya BUXiTHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

1. Cy0’ekT HajaHHs aJMIHICTPATHBHOI MOCIYTH HEBIJIKIAJHO, aje HEe Mi3HiIIe
HACTYIHOI'0 po00YOro JHS Miciis 0(pOpMIIEHHS Pe3yIbTaTy HaJaHHS aIMIHICTPATUBHOI
NOCIIyTH, (POpMY€E BUXIJTHUN MTAKET TOKYMEHTIB Ta nepeaae noro a0 Cexropy.

2. CniBpoOiTHUK CeKTOpYy HEBIIKIAAHO Y I€Hb HA/IXOIKEHHS BUXITHOTO NaKeTa
JIOKYMEHTIB TMOBIIOMJISIE TPO PE3yJNbTaT HaJAaHHS aJMIHICTPATUBHOI MOCIYTU
cy0’€KTOB1 3BEpHEHHS Yy crocid, 3a3HaUYCHH Ha 3asBi, 3JIHCHIOE PEECTPAIIiIO
BUXIJIHOTO MMaKeTa JTIOKYMEHTIB.

3. Buxiguuii maket JOKYMEHTIB IepeaacThes Cy0’ €KTOB1 3BEpHEHHS OCOOUCTO Y
pasi mpen’sBICHHS JOKYMEHTa, IO IOCBIIYye 0co0y Ta/abo 3acBigdyye HOro
NOBHOBaXKEHHS, a00 y BUNAaJAKaX, rnepeadadyeHuX 3aKOHOJABCTBOM, IEpPENaeThcs B
THITUT TPUHHITHUHN 17151 ¢y’ €KTa 3BEpHEHHS CTociO.

4.Y pa3i He3a3HaueHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOIO ISl HHOI'O CIIOCOOY
OTPUMaHHsS BHUXIJHOTO TMakKeTa JOKyMEHTIB abo i#oro HeoTpumanHi B CekTopi
IPOTATOM JIBOX MICSLIB BIANOBIAHI JOKYMEHTH HAJCUIAIOTHCA Cy0’ €KTOB1 3BE€pPHEHHS
3aco0amMu MOWITOBOrO 3B’s3Ky. Y pa3l BIACYTHOCTI BIJOMOCTEH MIpO MiCLE
NPOKMBAHHS (MICUE3HAXO/KEHHSI) CyO’€KTa 3BEpPHEHHS Ta IHIIOI KOHTAKTHOI
iH(popMarllli BUXITHUNA MaKET JOKYMEHTIB 30€pIira€TbCsi MPOTITOM TPUMICIYHOTO
cTpoky B CekTopi, a HOTIM MepeacThCs AJig apXiBHOTO 30€piraHHs.

5. BianoBiianbHICTh 32 HECBOE€YACHE Ta HEHAJIC)KHE HAJIaHHS aMIHICTPAaTUBHUX
HOCIYT HECYTh Cy0’€KTH Ha/JlaHHS TAKUX MOCIYT Ta B MEKaX OBHOBAKEHb [1OCAI0B1
ocoOu Ta crienianictd Bimainy 3BepHEHb IPOMAJIIH Ta HAaJaHHS aJMIHICTPATUBHHUX
HOCTYT.

6. [ndopmariiss mpo KOXKHY HaJaHy aJAMIHICTPAaTUBHY MOCIYTY Ta CIpaBy Yy
nmanepoBiii Ta/abo eNeKTPOHHIN (BiACKaHOBaHI JOKYMEHTH) (opmi, 30Kpema 3asiBa
cy0’ekTa 3BEpHEHHS, pe3yJbTaT HAJAHHA aJMIHICTPATHBHOI TOCIYTHM Ta I1HIII
JOKYMEHTH, BU3HaY€H1 OpraHoMm, 1o yrBopuB CekTop, 30epiraerbcs y CekTopi.

7. ¥Yci marepianu cupaBu 30epiratoTecsi y cy0’€KTa HaJaHHS aMIHICTPATUBHOI
MOCTTYTH.

9. Oco0s1uBOCTI pO0OTH MEpPeCyBHUX Bil/IaJIeHUX POOOYHUX MicClb



1. [TepecyBue Bigmanene pobGoue wmicie Cekropy «llenTp HamanHs
aAMIHICTPaTUBHUX  TIOCIYI»  BIAILTy  3BEpHCHH TPOMAJsSIH Ta  HaJaHHSA
aJIMIHICTPAaTUBHUX TOCIYT BHUKOHABYOTO KOMITETY 30JIOYIBCHKOi CUIBCHKOI paju
(GYHKI[IOHYEe 13 3aCTOCYBaHHSIM CIIELIaJIbHOTO aBTOMATH30BAHOTO KOMILIEKCY
«MoOinpHU Kelic» Ta 3a0e3medye HaJaHHA 4Yepe3 HbOTO OKPEMHUX BUJIB
aJAMIHICTPATUBHUX TOCIYT.

2. ®opmyBaHHS KOMIUIEKTY MpOrpaMHUX Ta TEXHIYHHUX 3aco0iB, WIO
BUKOPUCTOBYIOThCS Ha MEPECYBHOMY BiJJIaJIEeHOMY POOOYOMY MiCIli, 3A1MCHIOETHCS
3aJIeXKHO BiJ aIMIHICTPATUBHUX MOCIIYT, K1 HAAAIOTHCA HA TAKOMY pOOOYOMY MICIIi.

3. 3axuct 1H(opMalii Ha TMepecyBHOMY BijjlaJeHOMYy poOO4YOMYy MicCIIl
aJMiHICTpaTopa 3IIMCHIOETHCS BIJIMOBIIHO /10 BUMOT 3aKOHOJABCTBA Y cpepi 3aXUCTy
iH(dopMalii B iHpopMaIitHO-TEICKOMYHIKAIIHHUX CUCTEMaX.

4. Opran, mo yTtBopuB CekTop, BHU3HAYA€ TMOPSIOK POOOTH TIEPECYBHOIO
BIJITAJICHOTO POOOYOro MICIl aJAMIHICTpaTopa Ta TepeliK KaTeropiii cy0’ €KTiB
3BEPHEHHSI, SKUM MOXXYTh HaJ]aBaTHUCS aIMIHICTPATHUBHI MMOCIYTH HA HHOMY.

5. OpranoMm, mo ytBopuB CekTop, MOXYyTh OyTH BH3HAYCHI IHIII KaTeropii
Cy0’€KTIB 3BEpHEHHs, SKHUM MOXXYTh HaJaBaTHUCA aJAMIHICTPATHUBHI TOCIYTH 3a
JIOTIOMOT 010 cepBicy «MOOUTbHHI KEUCy.

6. 3asiBU PO HaJ@aHHS BIAIOBIAHOTO CEpBICY MOJal0Thes 10 CeKkTopy cy0’ekTamu
3BEpHEHHSI, iX MPEJCTaBHUKAMH, POAUYAMH, 0COOaMH, SIKI 3AIMCHIOIOTH AOTJISA 3a
HUMH a00 TPOXKMBAIOTh Pa30M 3 HUMH, & TaKOXK CTApOCTaMH, 3aKJIaJaMU OXOPOHHU
3JIOPOB’sl, 3aKJIaJlaM{ COIIaJIbHOTO 3aXUCTY, IHITUMH 3aKJIaJaMHi Ta YCTaHOBaMH, 1€
MIPOXKUBAIOTH/TIEPEeOyBaIOTh Cy0’ €KTH 3BEPHEHHS, OJHUM 13 TAKUX CIIOCOO1B:

e B ycHiIil dopmi — y pa3i BiaBigyBaHHs CekTopy abo0 TOJaHHS 3asiBU 3a
TenedoHOM;

e y nanepoBiid Gpopmi — y pas3i HaACUIIaHHS 3as1BU MOLITOIO;

® B CIEKTPOHHIA (QopMi — y pasl MOJAHHS 3asgBU 3acO0aMU €JIEKTPOHHOTO
3B’ SI3KY.

7. Ipo 3actocyBaHHSI BIJIMOBIAHOTO CEPBICY MOCaaoBa 0co0a HEBIIKIIAIHO
NOBIOMJIIE 0c001, fKa Mojana 3asBy, a 32 HasBHOCTI OOIPYHTOBAaHUX MPUYUH — Y
CTPOK HE MI3HIIIE HACTymHOro poOoYoro AHS 3 JHS OTPUMAHHS 3aiBH y CIOCIO,
BKa3aHUU HEIO B 3asIBI.

8. Y pa3i motpebu mocagoBa ocoda 3BEpPTAEThCA J0 Cy0’€KkTa 3BepHEHHs abo0
oco0w, sika moJiana 3asBy, JUlsl YTOUYHEHHsI BIJOMOCTEH, 3a3HAYCHHX Y Hiil.

9.V mnoBiOMIIEHHI MPO 3aCTOCYBaHHS BIAMOBIIHOTO CEPBICY OOOB’SI3KOBO
3a3HAYalOTHCS JaTa Ta Miclle, 3a AKUMH Oyje HaJaHa aJMiHICTpaTHBHA IOCIyTa, a
TaKOX PEKBI3UTH MJIsi OIUIATH aJMIHICTPATUBHOTO 300py (SIKIIO aaMiHICTpATHBHA
MOCITyTa € TJIATHOI0) 1 CIIOCOOM OTuTaTH 6e3Mocepe/IHHO Ha IEPECYBHOMY B1IJIaJICHOMY
poOodoMy MicCIIll aaMiHIcTpaTopa.

10. ¥V mnoBigomileHHI NIpoO BIJIMOBY Yy 3aCTOCYBaHHI BIANOBIJHOIO CEpBICY
000B’S3KOBO 3a3HAYAIOTHCS M1JICTaBX TaKOi BIAMOBH (0/iHa 200 KIJIbKA), a came:

e Cy0’€KT 3BEpHEHHS HE HAJIeKUTh IO KATeropi ocid, 0OCIyroByBaHHS SIKUX
MIPOBOJUTHCS 13 3ACTOCYBAHHSIM CEPBICY;

® [IOCJIyTa HE BKJIIOYEHA /IO TIEPEITIKY aMIHICTPATUBHUX TOCIYT, 110 HAJAIOTHCSI
Ha EPECYBHOMY BIJJAJIECHOMY poOOYOMY MICII aIMIHICTPaTOPa;



e cy0’eKT 3BEpHEHHs MpoXKWBae/mepeOyBae 3a  MeXamMu  TEPHUTOPIi
TEPUTOPIATBHOI TPOMAAH, SIKa OOCIYrOBYEThCS MEPECYBHHM BIIJAICHHM POOOYUM
MICIIEM aJMIHICTpaTOpa.

11. Bi3ut nocanoBoi 0cobu 10 cyO’€KTIB 3BEpPHEHHS 13 3aCTOCYBaHHSIM CEPBICY
«MoO1TbHUI Keic» 3A1MCHIOEThCSA BIAMOBIAHO 10 rpadika poOOTH, BU3HAYEHOTO
PO3IMOPSIKEHHSIM CLIILCHKOTO T'OJIOBH, Ha CIykKO00BOMY TpaHcmopTi. [Ipo cBif Bi3UT
nocajioBa ocoba nomnepekae cyd’ekra 3BepHEHHs a00 0co0y, siKa 1mojjana 3asBy Mpo
HaJIaHHS BIJIIOBITHOTO CEPBICY.

Cexkperap paau Banentnuna HOPEILb



